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1701 East Front Street, Traverse City, MI 49686 

Application for Photographic Materials 
Dennos Museum Center at Northwestern Michigan College 

Contact Information 

Requester: ___________________________________________ 

Address Line 1: ________________________________________ 

Address Line 2: ________________________________________ 

Telephone: ___________________________________________ 

Email: _______________________________________________ 

How will the proposed work be used? (select one) 

o For publication (commercial)
o For publication (non-profit)
o For publication (scholarly)
o For personal study/research purposes

Project Description (attach additional sheets if necessary) 

Title: ___________________________________________ 

Author: _________________________________________ 

Editor: __________________________________________ 

Publisher: _______________________________________ 

Brief Synopsis of Project: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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Date of Publication: _____________________________________________ 

Print Run (Qty): _________________________________________________ 

Language Rights Requested: _______________________________________ 

Distribution Requested (North America, Worldwide, etc.): 
______________________________________________________________ 

Book, Magazine, and Periodical Publication Fees 

If the work is reproduced in black and white: 

• $75
• $125 if used as a cover image

If the work is reproduced in color: 

• $150
• $300 if used as a cover image

Fees for Other Types of Publications 

Fees for Video/New Media Use: 

• $300 commercial
• $50 non-profit / scholar

Fee for use in Address Books and/or Calendars # 

• $150 interior
• $300 cover

Fees for Poster Reproduction # 

• $300

# Fee may be lowered or waived in exchange for gratis copies of product 

Payments 

Pre-payment is required and is non-refundable. If pre-payment is waived, an additional charge 
may be imposed at the discretion of the Dennos Museum Center not to exceed 50% of the total 
fee. Foreign applicants must pay all invoiced charges with funds drawn on a US bank in US 
dollars. Permission to use image(s) supplied by the Dennos Museum Center is denied until full 
payment has been received and acknowledged by the Dennos Museum Center. Fees based 
solely on specific application and not previous application requests. 
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Format Details 

Please indicate the format that you are requesting. DMC will make every effort to supply you 
with the file format and type that you have requested. 

o Digital image 72 dpi jpeg (compressed) 
o Digital image 300 dpi jpeg (compressed) 
o Digital image 72 dpi tiff 
o Digital image 300 dpi tiff  

Delivery 

All materials will be delivered by electronic means. Electronic delivery will be made as soon as 
possible, but is dependent upon Dennos Museum Center staff time and requester lead time. A 
minimum of two weeks is requested to process your request. Some requests may require 
additional time to process. 

Image Requested 

Artist: _________________________________________________ 

Title: __________________________________________________ 

Date: __________________________________________________ 

Medium: _______________________________________________ 

Dimensions: _____________________________________________ 

Object ID (if known): ______________________________________ 

Credit line (if known): ______________________________________ 

 

 

 

 

 

This section intentionally left blank. See next page for conditions and terms 
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Conditions Under Which Permission is Granted to Reproduce Works of Art 

1. Reproduction is permitted only from photographic materials supplied by the Dennos 
Museum Center (DMC) at Northwestern Michigan College. Reproduction from printed 
or other non-photographic materials, or from photographic materials not supplied by 
DMC is strictly prohibited (unless approved in writing by the DMC Executive Director). 

2. Permission is granted for only one usage in one publication, one edition, and in one 
language. Additional language editions and subsequent new editions will be considered 
upon application. 

3. Full documentation and ownership credit, as specified by DMC, must appear either 
directly under the reproduction, on the page facing, on the reserve, or in the illustration 
credit section. Full documentation consists of: the artist’s name, full title of work of art 
and date (if dated), medium, and size. In addition to, COLLECTION OF DENNOS MUSEUM 
CENTER AT NORTHWESTERN MICHIGAN COLLEGE, the credit line must include the 
donor’s name when indicated. 

a. In the case of books with reproduction bound within text: If the Museum’s 
reproduction(s) would be the only one(s) in the publication requiring this full 
information in one of the above stated locations, then it is permissible to list only 
the artist’s name, title of work, and date. However, the complete documentation 
must appear elsewhere within the book, such as in the index or list of 
illustrations. 

b. In case of video/new media: If it is not stated on the adjacent frame, this 
information must appear on the accompanying website, manual, or other 
related documentation, subject to final approval by DMC staff. 

4. Specific permission to crop a photographic image must be requested of and granted by 
DMC. If an object is not reproduced in its entirety, if it is cropped in any way, the caption 
must include the word “detail.” The work of art is to be reproduced without bleeding, 
alteration, or overprinting of any kind unless approved by the DMC Executive Director. 
Additional fees may apply. 

5. Digital proofs must be submitted to DMC staff for review and approval before printing. 
If the proof does not meet DMC requirements, DMC reserves the right to revoke 
publication rights. 

6. Special permission is required if the reproduction is to appear as a frontispiece, book 
jacket/cover, calendar, poster, greeting card, bookmark, postcard, or other similar 
product. The final layout must be submitted to DMC for approval before reproduction. 

7. Two copies of the publication must be sent to DMC upon publication. 
8. The permission hereby granted terminates immediately upon publication. 
9. If a third party copyright exists, permission must accompany this request. 
10. Before DMC issues permission to reproduce works by living artists, the Publisher and 

applicant must obtain written permission from the artist, or their authorized agent, to 
reproduce such works, and a copy of that permission must accompany this request. 
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11. DMC makes no warranties or representations and assumes no responsibilities 
whatsoever for any claims again applicant or DMC by the artists, their agents, estates, or 
by any parties in connection with the reproduction of works of art in the collection of 
the DMC. The applicant agrees to indemnify and hold harmless the DMC against any and 
all such claims, including copyright infringement claims, royalty or fee demands and/or 
actions, including the costs thereof arising as a result of the applicant’s reproduction of 
the works in the DMC collection. Copyright ownership and/or reproduction rights may 
be retained by the artist for works of art created after January 1, 1978. Any and all 
royalty payments or other requirements specified by the copyright owner of such a 
work must be paid or honored by the publisher or agent requesting reproduction 
permission. 

Additional Stipulations 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

Signatures 

I have read and understand the above conditions and agree to abide by the terms herein, 

_______________________________________________  _______________________ 

Applicant signature       Date 

 

_______________________________________________  _______________________ 

Executive Director signature      Date 

 

Please direct all inquiries to: 

Craig Hadley 
Executive Director 
Dennos Museum Center 
Northwestern Michigan College 
1701 East Front Street 
Traverse City, MI 49686 
chadley@nmc.edu 
231-995-1572 

End of Document 


	Requester: 
	Address Line 1: 
	Address Line 2: 
	Telephone: 
	Email: 
	Title: 
	Author: 
	Editor: 
	Publisher: 
	Brief Synopsis of Project 1: 
	Brief Synopsis of Project 2: 
	Brief Synopsis of Project 3: 
	Brief Synopsis of Project 4: 
	Brief Synopsis of Project 5: 
	Brief Synopsis of Project 6: 
	Date of Publication: 
	Print Run Qty: 
	Language Rights Requested: 
	Distribution Requested North America Worldwide etc: 
	Artist: 
	Title_2: 
	Date: 
	Medium: 
	Dimensions: 
	Object ID if known: 
	Credit line if known: 
	Additional Stipulations 1: 
	Additional Stipulations 2: 
	Additional Stipulations 3: 
	Additional Stipulations 4: 
	Additional Stipulations 5: 
	Additional Stipulations 6: 
	undefined: 
	undefined_2: 
	undefined_3: 
	I have read and understand the above conditions and agree to abide by the terms herein: 
	Group2: Off
	Group3: Off
	Group34: Off


